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NHS Education for Scotland

NES Healthcare Science (HCS) Advisory Committee
Terms of Reference

1. Title
Healthcare Science (HCS) Advisory Committee
2. Remit
To provide the NES Healthcare Science, and in turn NES Board with strategic advice on HCS matters.

3. Functions
· To advise NES on the development of HCS education and training in Scotland.

· To provide NES with a source of advice and input into key consultation exercises.

· To advise NES on other HCS matters as required.

4. Policy drivers
The Healthcare Science Advisory Committee will consider matters relating to NHS Healthcare Science in Scotland with reference to policy directives from Scottish Government.
The Healthcare Science Advisory Committee will ensure that its actions and advice comply with the equality and diversity requirements Communication between the Healthcare Science (HCS) Advisory Committee and the NES Patient Focus Public Involvement and Equality & Diversity Committee will be ongoing via the NES Programme Director for Healthcare Science.
5. Composition of the Committee
Nominees are drawn from a range of relevant stakeholder groups to include, 

· NHS Scotland representatives from Healthcare Science specialties
· Professional bodies

· Higher / Further Education

· Academy for Healthcare Science

· Trainee / early career representation

· Scottish Government Health Directorate

· NHS Scotland Workforce planning representative
· NES representation
6. Terms of Office:

The term of office should be a maximum of four years and a minimum of two years.  

7. Delegated Authority
The Healthcare Science Advisory Committee is authorised by the NES Board to secure the participation of any persons outwith its membership with experience and expertise relevant to the business of the group (for any period of time which the Advisory Committee deems appropriate, but not exceeding a normal term of office without renewal).

The HCS Advisory Committee is authorised by the NES Board to establish task-based sub groups to undertake specified pieces of work on its behalf.

The HCS Advisory Committee is authorised by the NES Board to delegate specified responsibilities to sub groups or to NES staff (see 9.2).

8.  Reporting and Communication Mechanisms
· Communication between the HCS Advisory Committee Healthcare Science Advisory Committee and the NES Executive Team and Board will be via the NES Programme Director of Healthcare Science. 
· HCS Advisory Committee minutes will be made available on the NES HCS website
9. Standing Orders
As an Advisory Committee, the business will be conducted informally on most occasions.  However, where necessary, the provisions of the NES Board standing orders shall be applied.  The following particular arrangements shall apply to the Advisory Committee:

9.1 
Chairing

The Chair is appointed by NES from the membership of the group.  In the absence of the Chairperson, the Chair shall be taken by the Deputy Chair who shall be elected from the group by a simple majority.

Any question arising in relation to the conduct of the meeting which is not dealt with in the Standing Orders shall be determined by the Chair at his/her discretion.

In the event of an urgent situation arising, the Chair shall be empowered to take action on behalf of the Healthcare Science Advisory Committee but shall be required to report on such action to the group at its next meeting.

9.2 
Operation of Sub-Groups

Sub-groups will report to the Healthcare Science Advisory Committee and shall not publish reports or issue other communications independently.

Sub-groups may include co-opted individuals with relevant expertise who are not HCS Advisory Committee members.

9.3  
Meetings of the Healthcare Science Advisory Committee
The Healthcare Science Advisory Committee will normally meet twice annually, and at least once a year.  At least one third of members are required for a quorum.
Additional meetings may be convened according to the business to be conducted.

Sub-Groups of the Healthcare Science Advisory Committee, may be formed for specific pieces of work (see 9.2).

9.4
Freedom of Information Act

In compliance with the Freedom of Information Act, NES will, as appropriate, make available papers and documents relating to Healthcare Science Advisory Committee activity. These will be posted on the NES public website, under the Healthcare Science space.
9.5
Data Protection Act

The Healthcare Science Advisory Committee shall comply with the Data Protection Act.

9.6
Financial Arrangements

The Healthcare Science Advisory Committee members will not be remunerated for this work.  Travelling expenses will be met by NES.

10.  
Appointment of Chairs and Members

10.1 Members

Broad composition of the Healthcare Science Advisory Committee is set out in section 5.

The main categories of membership are:

i. Representatives of healthcare science divisions.

ii. Education provider representation

iii. Scottish Government and NHS Workforce representatives
10.2 Chair

The Chair shall be a respected NHS professional from the membership of the Healthcare Science Advisory Committee, and drawn from one of the healthcare science divisions, or from the education provider representatives.  

Proposed, 29th May 2015
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