
 

 

 

 

 

 

 

 

 

  

1. PEF to add Senior Charge Nurse 

to the Learning Environment 

using the drop-down menu. 

2. Senior Charge Nurse should 

complete their page on the Learning 

Environment profile.  

3. Don’t forget to save before moving 

to the next page. 
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6. Making sure they select Linked 

Lecturers for each University and 

choose one responsible for the 

Educational Audit. 

5. Practice Education Facilitator should 

complete their page on the Learning 

Environment profile. 

4. Assign a Practice Education Facilitator 

to the Learning Environment using the 

drop-down menu. 

7. Don’t forget to save before moving 

on to the next page. 



 

  
8. Link Lecturer should complete their page on 

the Learning Environment profile. Remember 

to save! 

9. SCN and PEF will both receive alerts 

that the Learning Environment 

requires attention. 

10. They should then sign off the 

Educational Audit found under 

the Educational Audit tab. 



 

  
11. This can be signed off in any 

order. (SCN then PEF, or PEF 

then SCN)  

12. The Link Lecturer will be the last to sign off 

the Educational Audit, where they will state if 

the environment is approved for use. 



 

13. The Learning Environment will now be 

active, and the Educational Audit is available 

to download as a PDF. 
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